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F.No.AUD/2-70/Finance Circular/2015-16 28" Oct. 2015

CIRCULAR

Sub: Air travel on official account-both domestic and international

To streamline the Air Travel on official account, including availing of
LTC, Ministry of Finance, Government of India has issued instructions/
guidelines from time to time covering both domestic and international travel
to fly by Air India. Travel other than Air India, because of operational or other
reasons or on account of non-availability of seats, individual cases to be
referred to Ministry of Civil Aviation, before commencement of the Journey for
relaxation.

It came to notice that the officials of the University are performing air
travel frequently by other than Air India in contradiction to the orders of
Government of India issued vide letter No.19024/1/2009/E-IV dated
17.07.2009. Claims are made after performing the journey, for payment on
various plea/s including the availability of cheaper air ticket than Air India.

In this regard, the directions of Government of India are re-iterated for
adherence of all the Faculty/officials without any exception. Relevant copies
of Circulars are attached for ready reference please.

In the event of operational reasons or on account of non-availability of
seats necessary procedure for approval as laid down by the Circulars may be
initiated and ensure that the approvals are obtained well before the
commencement of the Journey, since, there is no provision for post facto
sanction by Authority.

(J. Ernest Samuel Ratnakumar)

Controller of Finance

Encl. As above

To All Faculty & Staff

Copy for information to:

Office of Vice Chancellor, AUD
Office of Pro-Vice Chancellor, AUD
Registrar, AUD

All Dy. Registrars

IT Deptt. For hosting on the web site.
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Website: www.aud.ac.in



No. 19024/1/2012-E.1V
Government of India
Ministry of Finance
Department of Expenditure
R*ER
North Block, New Dethi
Dated theg™ July, 2013

Office Memorandum

Subject: Guidelines on Air Travel on Official Tours/Leave Travel Concession

Reference is invited 1o instructions issued by the Department of Expenditure,
Ministry of Finance from time-to-time regarding the procedure tor booking of air
tickets on Governmenl account. As per existing procedure, Government
officials/offices can book the air tickets duecily from Airlines (a1 Booking
counters!Website of Airlines) and if needed, by utilizing the services of authorized
agents, viz. M/s Balmer Lawrie & Company Limited(BLCL) and M/s Ashok Travels &
Tours(ATT)[Department of Expenditure OM No. 19024/1/2009-E.1V dated 16.09:2010
refers]. Air tickets for travel on LTC. to a limited extent, can also be ger booked
through Indian Railway Catering & Tourism Corporation(IRCTC)[Department of
Personnel & Training OM No. 31011/6/2002-Esm.(A ) dated 02.12.2009 refers).

2. It has now been decided to include IRCTC as an authorized agent for
the purpose of booking air tickets on Government account. Accordingly. if the
services of a travel agent for booking air tickets on Government account 18 1o be availed
of. in addition to BLCL and ATT, the services of IRCTC can also be availed of

5 All Ministries/Departments of the Government of India, etc. may accordingly
bring these instructions to the notice of all concerned for sirict compliance.

_ S

Cuabtenfie A2

(Subhash Chand)
Deputy Secretary to the Government of India

To.
All Ministries/Departments of the Govt. of India, ete. as per standard distribution list.

Copy to:
1. C&AG and UPSC, ete. (with usual number of spare copies) as per standard
endorsement list.
\/Z’, NIC, Mol with the request to upload the OM on the wehsite of this Mimstry.




F. No. 19024/1/2009-E.IV
Ministry of Finance
Department of Expenditure
E-IV Branch

New Delhi, dated the March 4, 2011

OFFICE MEMORANDUM

Subject: Clarification regarding reimbursement of LTC-80 fare.

The undersigned is directed to refer to this Department’s OM No.
7(1)/E.Coord/2008 dated 4.12.2008 regarding restriction of the Air Travel on the LTC to
Air India’s LTC-80 fares with effect from 1** December, 2008.

L]

2 References are being received in this Department seeking clarification for
admissibility of LTC claims of Government officials in cases where the air fare paid for
travel by Air India happens to be less than LTC-80 class of Air India. It is clarified that
reimbursement of air fare lower than the LTC-80 air fare of Air India will also be
admissible for journeys performed by Air India under LTC as the intention is to ensure that
the LTC claim should not in any case, exceed LTC-80 fare of Air India.

3. It is further clarified that other instructions issued by this Department on air travel
from time to time continue to remain in force.

(A. BhattaeHarya)
Under Secretary to the Govt. of India

To

1. All Ministries/Departments of the Government of India.
2. All Financial Advisers. :




No. 19024/1/2009-E.1V
Government of India
Ministry of Finance

Department of Expenditure
* k%

New Delhi dated the 16" September, 2010

Office Memorandum

Subject: Guidelines on Air Travel on Tours/LTC.

This Department is receiving repeated references seeking clarifications with
regard to purchase of Air tickets through authorized agents and relaxation for travel by
Airlines other than Indian Airlines. The following guidelines may be noted for
compliance:

1. On Official Tours:

(i) For travel by Airlines other than Air India because of operational or other reasons or
on account of non-availability of Air India flights, individual cases for relaxation to be
referred to M/o Civil Aviation, as stated in this Ministry’s OM No. 19024/1/2009-E.1V
dated 13.07.09.

(ii) Air Tickets may be purchased directly from Airlines (at Booking counters/Website
of Airlines) or by utilizing the services of Authorized Travel Agents viz. M/s Balmer
Lawrie & Company, M/s Ashok Travels & Tours.

2. LTC:

(i) Travel by Air India only.

(ii) In Economy class only, irrespective of entitlement.

()L TC-80 ticket of Air India only to be purchased. _

(iv) Air Tickets may be purchased directly from Airlines (at Booking counters/Website
of Airlines) or by utilizing the services of Authorized Travel Agents viz. M/s Balmer
Lawrie & Company, M/s Ashok Travels & Tours and IRCTC (to the extent IRCTC is
authorized as per DoP&T OM No. 31011/6/2002-Estt.(A) dt. 02.12.09).

3. LTC for J&K: ; _

(1) Relaxation to travel by Private Airlines to visit J&K while availing LTC is available
to all the categories of Govt. employees, including those entitled to travel by Air
[DoP&T OMs No. 31011/2/2003-Estt.(A-1V) dated 18.06.10 and 05.08.10 refer].

(ii) For purchase of Air tickets, however, the procedure as given under para 2 (iv) above
should be followed.

4. All Ministries/Departments of Govt. of India are requested to strictly adhere

to these instructions.
(KQ@%\”

Under Secretary to the Govt. of India

To,
All Ministries/Departments of Govt. of India




No. 19024/1/2009-E.1V
Government of India
Ministry of Finance
Department of Expenditure
E-IV Section

R

New Delhi dated the 29" July, 2010.

Office Memorandum

Sub: Air travel on official account- both domestic and international.

The undersigned is directed to refer to this Department’s OM dt. 13.07.2009(copy
enclosed) on the subject cited above, which mandated air travel only by Air India in all
cases of air travel, both domestic and international, where the Government of India bears
the cost of air passage. Further, the para 3 of the said OM stipulates that in all cases of
deviation from these orders because of operational or other reasons or on account of non-
availability, individual cases may be referred to the Ministry of Civil Aviation for
relaxation.

2. References are being received in this Ministry for extension of periods of
deputation abroad due to non-availability of seats in Air India flights. As extensions in
deputations entail additional costs, M/o Civil Aviation is advised that in all cases of
official tours, where the tickets by Air India are not available on the scheduled day of
travel as per approved tour itinerary, Government officials may be exempted from the
requirement to travel only by Air India.

Encls: As stated. ]}Cmggl\
(Karan Singh)

Under Secretary to the Govt. of India

Ministry of Civil Aviation

(Shri Prashant Narain Sukul, Joint Secretary)
Rajiv Gandhi Bhawan

Safdarjang Airport, New Delhi

Copy to:

All Secretaries to the Govt. of India
All Financial Advisers



F. No. 19046/1/2008-E.1V
Ministry of Finance
Department of Expenditure
E- IV Branch

P e S e

New Delhi, the 15" July, 2010

OFFICE MEMORANDUM
Subject : Clarification regarding re-imbursement of LTC-80 fare.

The undersigned is directed to refer to this Department's OM No.7(1)/ E.
Coord/ 2008 dated 4-12-2008 wherein Air India's LTC 80 scheme was:
introduced from 1% December, 2008, for LTC travelers entitied to travel by Air.
A number of references from different Government Departments/ offices have
been received in this Ministry seeking clarification whether the prevailing fare
on the date of booking of LTC 80 tickets is to be reimbursed or claim is to be
restricted to Air India’s LTC 80 fare as on 1 December, 2008.

2. The matter has been considered in this Ministry and it is clarified that
the fare paid on the date of booking of ticket under LTC 80 scheme of Air India
may be reimbursed.

(K&?‘s%\, \7‘7 Jo

Under Secretary to the Govt. of India

To,

1. All Ministries / Departments of the Government of India, etc.
2. All Financial Advisers.
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No.7(1)/E.Coord/2009
Ministry of Finance
Department of Expenditure

ik
t

New Delhi, the 22™ March, 2010.
OFFICE MEMORANDUM

Subject: Expenditure Management - Economy Measures and
Rationalisation of Expenditure.

Reference is invited to OM No.7(1)E.Coord/2009 dated 7
September, 2009 through which, inter alia, the following instructions had
been issued regarding domestic and foreign travel -

(i)  No travel on Government account by air will take place by first class;
and

(i)  All domestic travel on Government account by air will take place only
by economy class, irrespective of the entitlement.

2.  The matter has been reviewed and it has been decided that w.e.f. 1
April, 2010, travel on Government account by air, both domestic and
international, may take place by the entitled class. However, the austerity
measures will remain in place for travel by air (where admissibie) on LTC,
which would continue to be restricted to economy class irrespective of the

entitliement.
{ Madhulika P. Sukul )

Joint Secretary (Pers.)
All Secretaries to the Government of India
Copy to:

The Cabinet Secretary

The Principal Secretary to the Prime Minister
The Secretary, Planning Commission

All Financial Advisers

Joint Secretary (E), DoP&T

AE N



F.N0.19024/1/2009-E.1V
Government of India
Ministry of Finance
Department of Expenditure
E.1V Branch

New Delhi, the 15"  December 2009

OFFICE MEMORANDUM

Subject:  Air Travel on official account — both domestic and international

The undersigned is directed to invite a reference to this Ministry's OM No.
19024/1/2005-E1V dt. 24.3.2006. on the subject noted above, which inter-alia provided for
the following :

“Schemes offered by airlines which are co-branded with the credit cards can also be
availed, However, this would need one time prior approval of the concerned financial
Adviser/Competent Authority for obtaining and utilizing such credit card.™

2. Further vide this Ministry OM No. 19024/1/EIV-2005 dt. 1.08.2006 it was clarified thar

“The cost of maintaining the credit card may be reimbursed to the officer with the
approval of FA if the oftice is using the credit card for providing larger savings to the
Government.”

3.  Instances have come to the notice of this Ministry where officers have retained the
“Cash back™ on tickets purchased by using credit cards. This vielates Conduct Rules.
Therefore. it is reiterated that ne such benefit accruing on account of purchase of Air
Tickets by using Credit-Cards, may be allowed to be retained by the officers and the “Cash
back™ received should be deposited with the Government by the official. .

4. All Ministries/Departments of the Government of India are requested 1o strictly adhere

to these instructions. /
_f

P
/j"tk

< (Y.P.Seghal )
Deputy Secretary to G/wl. of India

To

I. All Ministries/Departments of Govt. of India
2. All Financial Advisers.




F.N0.19024/1/2009-E.1V
Government of India
Ministry of Finance
( Department of Expenditure )

New Delhi, the 13" July, 2009.
OFFICE_MEMORANDUM

Subject : Air Travel on official account - both domestic and international.

In partial modification of this Ministry's OM No. F. No. 7(2)/E.
Coord/2005 dated 23" November, 2005 and in supersession of this Ministry's
OM No. 19024/1/E.1V/2005 dated 24.3.2006, it has been decided that in all
cases of air travel, both domestic and international .where the Government of

_India bears the cost of air passage, the officials concerned may travel only by
Air India.

2. For travel to stations not connected by Air India, the officials may travel
by Air India to the hub/point closest to their eventual destination, beyond

which they may utilise the services of another airline which should also
preferably be an alliance partner of Air India.

3. In all cases of deviation from these orders because of operational or

other reasons or on account of non-availability, individual cases may be
referred to the Ministry of Civil Aviation for relaxation.

4. All Ministries/Departments of the Government of India are requested to
strictly adhere to these instructions.

9. These orders will also apply to officials in autonomous bodies funded
by Government of India.

t:=

(/Y.P. Sehggl )
R Deputy Secretary to the Govt. of India.

-

To

1. All Ministries/Departments of the Government of India, efc..
2. All Financial Advisers.

3. All Heads of Public Sector Enterprises.
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F.No.7(1)/E.Coord./2008 .,
Government of india _ i
Ministry of Finance . ;

Department of Expenditure
(E-Coord. Branch)

New Delhi, the 4™ December, 2008.

FICEM NDUM

Subject: Expenditure Management — Economy Measures and Rationalization
of Expenditure - Gu-idetinee related to LTC ~ Clarifications ~ reqg.

1.1 The undersigned is directed to refer to OM of even number dated 10
November 2008 regarding expenditure management and guideﬂnes for LTC. In
view of the references received in regard to the difficulties in determination of
‘cheapest’ economy fare, it is clarified that officers and/or their families may choose
to travel on LTC by any airline provided that the fare does not exceed the fares
offered by NACIL (Air india) under their LTC 80 scheme effective from 1 December,
2008 fof sectors covered under the scheme detauls of whrch are available on the

not ooveradby the'LTC 80 scheme of NACIL oﬂ‘ioars shoutd emure iha: cheapest
economy fickets are purchased by either booking through intemet/airlines
darecﬂyiauﬁmmed travel agents.

: 1.2 it may aiso be certified by each officer while submitting his/her LTC claim that
no other benefit, other than air travel, has been availed of as a part of any package
offered by any airline.

2 These orders will be applicable in the case of tickets booked on Ot;aﬁe! the
date of W in respect of ttd(ets booked between 10 November 2008 and the da!e

fare eeonomy tickets have not been purchawd and no cthet benefits, ‘except air
travel, have been availed of.

( BINA BAHRI)
Deputy Secretary to the Government of lnda

All Secretaries to the Government of India

Copy to:
1. Cabinet Secretary
= Secretary, Planning Commission
3 All Financial Advisers



